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MASTERING THE AP STYLE GUIDE
TEST: YOUR ULTIMATE
PREPARATION RESOURCE

For journalists, public relations
professionals, and writers in any field
where clarity and consistency matter,
the Associated Press Stylebook is the
gold standard. But knowing the rules and
applying them under pressure are two
very different things. That's where the
Ap Style Guide Test comes into play.
This evaluation not only measures your
grasp of punctuation, capitalization, and
abbreviation rules but also tests your
ability to produce error-free copy in
real-world scenarios. Whether you are a
student preparing for a journalism exam,
a communications specialist aiming to
sharpen your skills, or an editor looking
to assess your team, understanding how
to prepare for and succeed on an AP
style guide test is essential. In this
comprehensive guide, we will explore
what an AP style guide test involves,
why it matters, and how you can study
effectively to ace it.

WHAT IS THE AP STYLE GUIDE
TEST?

The Ap Style Guide Test is an
assessment designed to measure a
person’s knowledge of the writing and
editing conventions outlined in the
Associated Press Stylebook. Unlike a
grammar test that covers general
English usage, this test focuses on the

specific  nuances that AP style
dictates—such as when to abbreviate
state names, how to write titles, the
proper use of numerals, and the
treatment of punctuation like the serial
comma (which AP omits in most lists).

These tests are commonly administered
in newsrooms, college journalism
programs, and corporate
communications departments. They can
take the form of multiple-choice quizzes,
sentence rewrites, or even full editing
exercises. The goal is always the same:
to ensure that content adheres to the
uniform standards that help readers
quickly understand information without
being distracted by inconsistencies.

WHY TAKING AN AP STYLE GUIDE
TEST MATTERS

Consistency in writing builds trust. When
a publication or brand uses a single style
guide, it signals professionalism and
reliability. For example, readers know
that the time “10 p.m.” will always be
written that way, not as “10 PM” or
“10:00 pm.” A strong performance on an
AP style guide test proves that you can
maintain that consistency. Here are
several reasons why these tests are
important:

e Employability: Many editing and
reporting jobs require applicants to
pass an AP style test as part of the
interview process.

 Efficiency: Editors spend less
time correcting style errors when
writers already master the
guidelines.
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e Brand Voice: In content
marketing and PR, a consistent
voice strengthens brand identity.

e Accuracy: AP style rules are
grounded in clarity; following them
minimizes misunderstandings.

WHAT TOPICS ARE COVERED IN
AN AP STYLE GUIDE TEST?

No two tests are exactly alike, but most
assessments cover the same core
categories. Familiarizing yourself with
these areas will give you a solid
foundation for any Ap Style Guide
Test.

Abbreviations
and Acronyms

AP style has strict rules about
abbreviating titles (e.g., “Gov.” for
governor but “President” is not
abbreviated), months when used with a
specific date (Jan., Feb., etc.), and states
when following a city (e.g., “Dallas,
Texas” becomes “Dallas, Texas” in AP
style—note that Texas is not abbreviated
in this instance). However, state
abbreviations are used in datelines.
Understanding the list of AP-approved
state abbreviations is crucial.

Capitalization

One of the trickiest areas: AP uses
“down style,” meaning fewer capitals
than other guides. For example, job titles
are capitalized only when they appear
directly before a name (“President Joe
Biden”) but lowercased when they stand
alone (“the president said”). Seasons are
not capitalized unless part of a proper
noun (“spring 2025” but “Springsteen”).
The test often includes sentences where

you must decide whether to capitalize
“north,” “federal,” “committee,” and
similar terms.

Numerals

AP style generally spells out numbers
below 10 and uses figures for 10 and
above. But there are many exceptions:
always figures for ages, percentages,
measurements, and money. The test
may ask you to correct a phrase like
“three million dollars” (should be “$3
million”) or “the 6th inning” (should be
“the sixth inning” if it's not a specific
time?). Actually, AP uses figures for
sports scores, so “the 6th inning” would
be “the sixth inning” if ordinal, but “the
Red Sox won 6-3" uses figures. These
nuances require careful study.

Punctuation

The Ap Style Guide Test often checks
your use of the serial comma (don’t use
it except to avoid confusion), the
placement of periods and quotation
marks (always inside for full quotes), and
the formatting of titles of books, movies,
and songs (quotation marks, not italics).
Apostrophes can be tricky, especially
with decades: “the 1990s” not “the
1990’'s.”

Dates, Times,
and Locations

In AP style, dates are written with the
month, day, and year without a comma
between the month and year if there is
no day. For example: “March 5, 2025”
but “March 2025.” Times use “a.m.” and
“p.m.” with periods. Ranges use an en
dash or the word “to”? AP uses a hyphen

2 Ap Style Guide Test

2023-11-29



Ap Style Guide Test 3

for time ranges: “10 a.m.-2 p.m.” Vocab
like “noon” and “midnight” are preferred
over “12 p.m.” or “12 a.m.”

HOW TO STUDY FOR AN AP
STYLE GUIDE TEST

Preparing effectively requires more than
just reading the stylebook. Here are
actionable strategies that will help you
retain the rules and apply them quickly.

1. Use the
Official AP
Stylebook
(Online or Print)

The most reliable source is the
Associated Press Stylebook itself. The
online version is searchable, making it
perfect for quick lookups as you study.
Dedicate time to browsing sections that
are notorious for confusion, such as
“numbers,” “titles,” and “punctuation.”

2. Take Practice
Quizzes

Many journalism schools and media
organizations offer free AP style quizzes
online. Search for “AP style practice
test” or “AP style quiz.” Simulating test
conditions helps you identify weak spots.
Write down the rules you get wrong and
review them.

3. Create

Flashcards for
Common
Exceptions

Flashcards are excellent for memorizing
the many exceptions in AP style. For
example, “percent” is one word per AP
(not “per cent”); “email” is one word, no
hyphen; “health care” is two words.
These get asked frequently.

4. Edit Real
Articles

Find news stories from websites that
follow AP style (such as most major
newspapers) and compare them to your
own writing. Then take a non-AP article
and rewrite it according to AP standards.
This hands-on practice reinforces the
rules.

5. Join Study
Groups or Online
Forums

Engaging with others who are also
preparing for an Ap Style Guide Test
can be extremely helpful. Discuss tricky
rules, share mnemonics, and quiz each
other. Communities like the ACES
(American Copy Editors Society) or
Reddit’s r/grammar often have style
discussions.

COMMON MISTAKES TO AVOID
ON AN AP STYLE GUIDE TEST

Even experienced writers slip up on



certain points. Here are the most SAMPLE AP STYLE GUIDE TEST
frequent errors that test-takers QUESTIONS (WITH
make—and how to avoid them. EXPLANATIONS)

e Overusing the Serial Comma:

Let's walk through a few typical test

AP omits the final comma before
“and” in a simple series (e.qg., “red,
white and blue”). Use it only if a
list item itself contains a
conjunction, like “ham and eggs,
toast, and orange juice.”
Capitalizing Seasons and
Directions: Seasons are
lowercase unless part of a title.
Directions are lowercase unless
they refer to a specific region (e.qg.,
“the South” as a cultural region vs.
“drive south for two miles”).
Incorrect State Abbreviations:
AP does not use the two-letter
postal codes in text; it uses a
specific list (e.g., “Ala.” “Calif.”
“N.Y.”). Memorize the 11 states
that are never abbreviated
(Alaska, Hawaii, Idaho, lowa,
Maine, Ohio, Texas, Utah, and
others—check the stylebook).
Mixing Figures and
Spelled-Out Numbers: Once you
have a number above nine in a
sentence, keep all numbers in the
same category consistent. But AP
allows exceptions for large
numbers. For instance, “About
1,000 people attended, including
15 children” is correct because
“1,000" is a figure and “15"” is also
a figure.

Forgetting to Use Percent
Sign: AP uses the percent sign (%)
in tables and when paired with a
numeral, but otherwise spells out
“percent.” For example, “5% of
the budget” but “a five percent
increase.”

items to illustrate how rules are applied.

1. Correct the following: “The
company hired 3 new employees
on July 4th.”

Answer: “The company hired three
new employees on July 4.” (Spell
out numbers under 10; do not use
“4th"” for dates in AP style.)

2. Choose the correct option:
“She works for the federal
government.” or “She works for
the Federal Government.”
Answer: “She works for the federal
government.” (AP lowercases
federal unless part of a proper
name.)

3. Edit for style: “The vote was 12
in favor, 8 against, and 1
abstaining.”

Answer: “The vote was 12 in favor,
8 against and 1 abstaining.”
(Remove the serial comma before
“and.”)

4. Which is correct? “He lived in
the 90’s.” or “He lived in the
1990s.”

Answer: “He lived in the 1990s.”
(AP uses an “s” without an
apostrophe for decades.)

RESOURCES FOR PASSING YOUR
AP STYLE GUIDE TEST

Beyond the official stylebook, several
tools can accelerate your learning.
Consider bookmarking these:

e AP Stylebook Online - The
definitive reference with search
and “Ask the Editor” feature.

e Grammar Girl’s AP Style Tips -
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Quick, memorable explanations.

e Purdue OWL: AP Style - A free,
comprehensive summary of key
rules.

e Flashcard apps (like Anki or
Quizlet) - User-made decks
focused on AP style.

 Newsroom editing exercises -
Some media companies publish
copy-editing challenges.

CONCLUSION

Passing an Ap Style Guide Test is a
mark of professionalism that opens
doors in journalism, public relations, and
corporate communications. By mastering
the rules of abbreviation, capitalization,

punctuation, and numerals, you
demonstrate an ability to produce clean,
clear, and consistent copy. The key is
consistent study: use the official
stylebook, take practice quizzes, and
edit real content until the rules become
second nature. Remember that even
veteran editors constantly refer back to
the guide—so don’t feel you must
memorize every single exception
overnight. Set aside regular study time,
focus on your weakest areas, and
approach the test with confidence. With
the strategies outlined here, you'll be
well-prepared to ace any AP style
evaluation and become a more effective
communicator.



