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UNDERSTANDING
THE BANK OF
AMERICA DEPOSIT
SLIP: A COMPLETE
GUIDE

F o r  m i l l i o n s  o f
customers,  the  Bank
of  America  deposit
s l i p  r e m a i n s  a
fundamental  tool  for
managing personal and
business  finances.
While  digital  banking
has  transformed  how
we  handle  money,
understanding  how  to
properly  fill  out  a
deposit  sl ip  is  st i l l
essential  knowledge.
W h e t h e r  y o u  a r e
depositing a paycheck,

a birthday check from
a relative, or cash from
a weekend side hustle,
mastering  this  simple
document ensures your
funds  are  credited
accurately and without
delay. This guide walks
you  through  every
d e t a i l ,  f r o m  t h e
anatomy of the slip to
common mistakes you
should avoid.

WHAT IS A BANK
OF AMERICA
DEPOSIT SLIP?

A deposit slip is a small
paper form that you fill
out when you want to
add  funds  to  your
checking  or  savings
account.  When  you
present it to a teller or
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use it  at  an ATM, the
sl ip  te l ls  the  bank
exact ly  how  much
m o n e y  y o u  a r e
depositing  and  which
account should receive
i t .  T h e  B a n k  o f
America deposit slip
typically  includes your
account  number,  the
date,  and  separate
sections  for  cash  and
checks. Even in an era
o f  m o b i l e  c h e c k
deposit, these slips are
still  widely  used  for
cash  deposits  and  for
customers  who  prefer
in-branch banking.

The
Physical
Layout of
a Bank of

America
Deposit
Slip
I f  y o u  l o o k  a t  a
s tanda rd  Bank  o f
America  deposit  slip,
you will notice several
key  fields.  At  the  top,
there  is  a  space  for
your  ful l  name  and
address.  Below  that,
you  will  find  a  line  for
the  date.  The  middle
section is  divided into
two  columns:  one  for
listing individual check
amounts  and  another
for  the  cash  total.  At
the  bottom,  there  are
spaces for the subtotal,
less  cash  received  (if
you  are  taking  cash
back),  and  the  net
deposit  amount.  The
bottom also includes a
line for your signature
if  you  are  depositing
checks  or  receiving
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cash  back.

WHY YOU STILL
NEED A BANK OF
AMERICA DEPOSIT
SLIP

You might wonder why
anyone still uses paper
deposit  sl ips  when
mobile  apps  are  so
convenient.  The  truth
is that cash cannot be
deposited  through  a
smartphone camera. If
you receive cash tips,
payments from a yard
sa l e ,  o r  b i r t hday
money,  you  will  need
to visit a branch or an
ATM that accepts cash
deposits .  In  those
situations, the Bank of
America deposit slip
b e c o m e s
i n d i s p e n s a b l e .
Additionally,  some
customers  s imply
prefer  the  security  of
handing  their  deposit
directly to a teller and
receiving  a  stamped
receipt.

HOW TO FILL OUT
A BANK OF
AMERICA DEPOSIT
SLIP CORRECTLY

Filling out a deposit slip
c o r r e c t l y  i s
straightforward,  but
small errors can cause
delays.  Follow  these
s t e p - b y - s t e p
instructions  to  ensure
your  deposi t  goes
smoothly.

Step 1:
Provide
Your
Personal
Informati
on
Start  by  writing  your
full name and address
at the top of the slip. If
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you  are  using  a  pre-
printed  slip  from your
c h e c k b o o k ,  t h i s
i n f o r m a t i o n  m a y
a l r e a d y  a p p e a r .
Double-check that your
account  number  is
written  clearly  in  the
designated field.  If  you
are using a generic slip
from  the  bank  lobby,
you will  need to write
your  account  number
carefully.  An  incorrect
account  number  could
send your funds to the
wrong account.

Step 2:
Enter the
Date
Write the current date
on  the  line  provided.
Using the correct date
is important for record-
k e e p i n g  a n d  f o r
understanding  when
the funds will  become

available.  If  you  are
d e p o s i t i n g  a f t e r
business  hours,  the
bank may process the
deposit  on  the  next
business day.

Step 3:
List Cash
Deposits
If  you  are  depositing
cash,  write  the  total
amount of cash in the
designated  cash  box.
Do  not  list  individual
bills  or  coins;  simply
enter  the  total.  For
example,  if  you  are
depositing  $150  in
cash, write "150.00" in
the cash section.

Step 4:
List



Bank Of America Deposit Slip 5

5

Checks
Individual

ly
In  the checks  section,
list  each  check  on  a
separate line. Write the
check number and the
amount. Some deposit
slips have a column for
the check number, but
i f  yours  does  not ,
s i m p l y  w r i t e  t h e
amounts  in  the  left
column. Add up all the
check  amounts  and
write  the  total  in  the
subtotal  box.  If  you
have many checks, you
can  list  them  on  the
back  of  the  slip,  but
you must indicate that
on the front.

Step 5:

Calculate
the
Subtotal
and Less
Cash
Received
Add the cash total and
t h e  c h e c k s  t o t a l
together  to  get  the
subtotal. If you want to
receive cash back from
your deposit, write that
amount  in  the  "Less
Cash  Received"  line.
Subtract  that  amount
from  the  subtotal  to
get  the  net  deposit
amoun t .  Th i s  ne t
amount  is  what  will
actually be credited to
your account.
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Step 6:
Sign the

Slip
If  you  are  depositing
checks  or  requesting
cash  back,  you  must
sign  the  s l ip.  Your
signature  authorizes
the bank to process the
transaction. If  you are
only depositing cash, a
signature  may  not  be
required,  but it  is  still
good practice to sign it.

USING A BANK OF
AMERICA DEPOSIT
SLIP AT AN ATM

Many Bank of America
ATMs  accept  deposits
without an envelope or
deposit slip for checks,
but  cash  deposits  at
certain older machines
may still require one. If
you are using a drive-
through  or  walk-up

ATM  that  requires  a
deposit slip, insert the
slip  along  with  your
cash or checks into the
provided  envelope.
Write  your  account
n u m b e r  o n  t h e
envelope  if  prompted.
The Bank of America
deposit  slip  ensures
the  ATM  processor
knows exactly where to
direct your funds.

COMMON
MISTAKES TO
AVOID WITH YOUR
DEPOSIT SLIP

Even experienced bank
customers make errors
on  deposit  slips.  Here
are the most common
pitfal ls  and  how  to
avoid  them.

Transposi
ng
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Numbers
Writing  your  account
number  incorrectly  is
o n e  o f  t h e  m o s t
frequent  mistakes.
Always  double-check
your  account  number
against  your  bank
s t a t e m e n t  o r
checkbook.  A  single
wrong  digit  can  delay
your deposit or send it
to  someone  else's
account.

Forgettin
g to
Endorse
Checks
Before  you  hand  over
your  checks,  make
s u r e  e a c h  o n e  i s
endorsed on the back.
For  Bank  of  America
checks,  you  typically

sign  your  name  and
write  "For  Deposit
Only" followed by your
account  number.  An
unendorsed check may
be rejected or cause a
delay.

Miscalcul
ating the
Total
Addition  errors  are
extremely  common.  If
the  cash  total,  check
total,  and  net  deposit
do not match what you
are  handing  to  the
teller, you will have to
redo  the  slip.  Use  a
calculator or the notes
app on your phone to
v e r i f y  y o u r  m a t h
before approaching the
counter.
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Leaving
Fields

Blank
Every  relevant  field  on
the Bank of America
deposit slip should be
completed. Leaving the
date blank or skipping
the signature line can
cause the teller to ask
you  to  fill  it  in,  which
s l o w s  d o w n  t h e
process for everyone in
line.

DIGITAL
ALTERNATIVES:
MOBILE AND ATM
DEPOSITS
WITHOUT A SLIP

W h i l e  t h e  p a p e r
deposit  sl ip  is  st i l l
widely  used,  Bank  of
America  offers  several
digital  options that do
not  require  one.  The
Mobile  Banking  app

allows  you  to  deposit
checks  by  taking  a
photo of the front and
back. For cash, you can
use a Bank of America
ATM that accepts cash
without  an  envelope.
These machines count
your cash instantly and
credit  your  account
without  a  paper  slip.
However, if you prefer
a  tangible  receipt,
these  ATMs  can  print
one for your records.

When
You
Should
Still Use a
Paper
Deposit
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Slip
There  are  specific
situations  where  a
paper  deposit  slip  is
actually  the  better
cho ice .  I f  you  are
deposit ing  a  large
number  of  checks,  a
teller-assisted  deposit
with  a  sl ip  ensures
e v e r y  i t e m  i s
accounted  for.  If  you
n e e d  a  s t a m p e d
r e c e i p t  f o r  y o u r
records,  an  in-branch
deposit gives you that
d o c u m e n t a t i o n
i m m e d i a t e l y .
Additionally, if you are
depositing a third-party
check  or  a  foreign
check,  a  teller  may
require a paper slip for
proper processing.

WHERE TO FIND
BANK OF AMERICA
DEPOSIT SLIPS

If  you need a  deposit
slip,  you have several

opt ions.  The  most
common  places  to  find
them include the lobby
of any Bank of America
branch,  at  the  teller
counter, or in the ATM
vestibule. You can also
order a book of deposit
slips  when  you  order
c h e c k s .  S o m e
customers keep a few
blank slips in their car
o r  w a l l e t  f o r
convenience. If you run
o u t ,  a  t e l l e r  c a n
prov ide  one  a t  no
charge.

DEPOSIT SLIP
SECURITY AND
BEST PRACTICES

Because a deposit slip
contains  your  account
number and name, it is
important  to handle it
securely. Never leave a
completed deposit slip
unattended.  I f  you
discard  a  used  slip,
shred it or tear it into
small  pieces.  When
using  an  ATM,  make
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s u r e  n o  o n e  i s
watching  over  your
shoulder  as  you enter
your  account  number
or  PIN.  The  Bank  of
America deposit slip
is a sensitive document
that should be treated
with the same care as
a checkbook.

Keeping
Accurate
Records
After  your  deposit  is
processed,  keep  the
receipt or a copy of the
deposit  slip  for  your
records.  Compare  the
rece ip t  w i th  your
transaction  history  in
on l ine  bank ing  to
confirm  the  correct
amount was credited. If
there is a discrepancy,
having the original slip
will  help  you  resolve
the  issue  quickly  with

the bank.

FREQUENTLY
ASKED QUESTIONS
ABOUT BANK OF
AMERICA DEPOSIT
SLIPS

Do I need
a deposit
slip to
deposit
cash at
an ATM?
At most newer Bank of
America ATMs, you can
deposit cash without a
s l ip .  The  machine
counts  the  bills  and
displays  the  total .
However,  some  older
machines  still  require
an  envelope  and  a
deposit  slip.  When  in
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doubt,  check  the  on-
screen  instructions
before  starting  your
transaction.

Can I use
a deposit
slip from
another
bank?
No,  you  must  use  a
B a n k  o f  A m e r i c a
deposit  slip.  Using  a
slip from another bank
will  cause  processing
errors  because  the
routing  information  is
different.  If  you  do  not
h a v e  a  B a n k  o f
America slip, the teller
can provide one.

What
happens
if I make
a mistake
on the
slip?
If you make a mistake,
simply ask the teller for
a new slip. Do not try
to cross out  or  white-
ou t  e r r o r s  on  t he
original.  Bank  policy
typically  requires  a
clean,  legible  slip  for
processing.

CONCLUSION

The Bank of America
deposit  s l ip  may
seem  l ike  a  simple
piece  of  paper,  but  it
plays a critical  role in
ensuring  your  money



12

12 Bank Of America Deposit Slip 2024-04-22

reaches  the  r ight
account  safely  and
quickly.  Whether  you
a r e  a  s e a s o n e d
banking  customer  or
someone making  your
first  deposit,
understanding  how  to
fill  out  this  form
correctly  saves  time
a n d  p r e v e n t s
f r u s t r a t i o n .  B y
following  the  steps

outlined in  this  guide,
avo id ing  common
mistakes, and knowing
when  to  use  paper
versus  digital  options,
you  can  handle  your
banking  transactions
with  confidence.  Next
time  you  walk  into  a
B a n k  o f  A m e r i c a
branch,  you will  know
exactly what to do with
that deposit slip in your
hand.


