
Minnesota Merit System Test Study Guide 1

Minnesota Merit
System Test Study
Guide

Minnesota
Merit System
Test Study
Guide

Downloaded from
web1.enteraskincare.com

by Whitehead &
Carney

YOUR COMPLETE
MINNESOTA MERIT
SYSTEM TEST
STUDY GUIDE:
HOW TO PREPARE
AND SUCCEED

Landing a  career  with
the state of Minnesota
is  a  goa l  for  many
d e d i c a t e d
professionals.  The
promise  of  stability,
competitive  benefits,
and  the  chance  to
serve the public makes
state  employment
highly  att ract ive.
However,  before  you

can begin your journey,
most  candidates  must
navigate  a  crucial
hurdle:  the  Minnesota
Merit  System  Test.
Preparing for this exam
can  feel  daunting,
especially  if  you  are
unfamiliar  with  the
format  or  the  specific
skills  being  assessed.
H a v i n g  a
c o m p r e h e n s i v e
Minnesota  Merit
System  Test  Study
Guide  is  not  just  a
luxury; it is a necessity
for  anyone  serious
about scoring well and
moving forward in the
hiring  process.  This
article  serves  as  that
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guide,  breaking  down
everything you need to
know  about  the  test,
h o w  t o  p r e p a r e
effectively,  and  how to
approach test day with
confidence.  Whether
you are applying for a
clerical,  technical,  or
administrative  role,
understanding  the
nuances of this exam is
your  first  step  towards
success.

WHAT IS THE
MINNESOTA MERIT
SYSTEM TEST?

The  Minnesota  Merit
S y s t e m  T e s t  i s  a
s t a n d a r d i z e d
examination  used  by
many  counties,  cities,
and  state  agencies  to
evaluate candidates for
classified public service
positions. It is designed
to  ensure  that  hiring
decisions are based on
merit,  meaning  your
skills,  knowledge,  and
a b i l i t i e s  a r e  t h e

pr imary  factors  in
determin ing  your
eligibility.  The  test
helps  create a  ranked
list  of  qualified
applicants, from which
employers  can  hire.
This  system  promotes
f a i r n e s s  a n d
transparency  in  public
employment,  ensuring
t h a t  t h e  m o s t
competent  individuals
are  selected  for  the
job.

Who
Needs to
Take This
Test?
If you are applying for
a  position  that  falls
under  the  Minnesota
Merit  System, you will
likely need to take this
exam.  Common  roles
include  administrative
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assistants,  office
specialists,  clerical
workers,  and  various
technical  positions.
Specific  agencies  and
local  governments
part ic ipate  in  this
s y s t e m ,  s o  i t  i s
essential  to check the
job  announcement  for
your desired position. If
the  announcement
ment i ons  a  mer i t
system exam or a civil
service test,  you have
found the right starting
p o i n t  f o r  y o u r
Minnesota  Merit
System  Test  Study
Guide  journey.

UNDERSTANDING
THE TEST
STRUCTURE AND
CONTENT

To  prepare  effectively,
you  must  first
understand  what  you
are  up  against.  The
M i n n e s o t a  M e r i t
System  Test  is  not  a
single,  monol i thic

exam.  Instead,  it  is
often  tailored  to  the
specific  job
classification  you  are
applying for. However,
most  versions  of  the
test  share  common
elements  that  assess
f o u n d a t i o n a l
competencies.

Core
Compete
ncies
Assessed
W h i l e  t h e  e x a c t
content  can  vary,  the
t e s t  g e n e r a l l y
e v a l u a t e s  y o u r
proficiency  in  several
key areas. Familiarizing
yourself  with  these
areas is the first task in
any  good  Minnesota
Merit  System  Test
Study  Guide.
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Reading
Comprehension
: You will likely
be presented
with passages of
text and asked to
answer questions
about main
ideas, supporting
details, and the
author’s purpose.
This assesses
your ability to
understand
written
information, a
critical skill for
almost any
public sector
role.
Mathematics:
Do not worry
about advanced
calculus. The
math section
typically covers
basic arithmetic,
fractions,
decimals,
percentages, and
simple word
problems. You

might also
encounter
questions on
data
interpretation
using charts and
graphs.
Grammar,
Spelling, and
Punctuation:
Strong written
communication is
vital. Expect
questions that
test your
knowledge of
proper English
usage, including
subject-verb
agreement,
correct spelling,
and appropriate
punctuation.
Reasoning and
Problem
Solving: This
section evaluates
your logical
thinking. You
may be asked to
identify patterns,
solve analogies,
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or determine the
next step in a
sequence. These
questions
measure your
ability to think
critically and
solve problems
efficiently.
Office and
Clerical
Knowledge: For
administrative
roles, you might
face questions
about filing
systems,
alphabetizing,
basic office
procedures, and
customer service
principles. This
part of the test is
highly job-
specific.

Test

Format
and
Timing
The  Minnesota  Merit
System Test is typically
a  mul t ip le -cho ice
e x a m .  I t  i s  o f t e n
admin is tered  in  a
proctored  sett ing,
either  in  person  at  a
test ing  center  or ,
increasingly,  online.
The length of the test
varies,  but  you  can
u s u a l l y  e x p e c t
between  50  and  100
questions, with a time
limit  ranging  from  60
t o  9 0  m i n u t e s .
Managing  your  time
effectively is a key part
of  your  preparation
strategy,  and  a  solid
Minnesota  Merit
System  Test  Study
Guide  wi l l  a lways
include tips for pacing
yourself.
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HOW TO CREATE
AN EFFECTIVE
STUDY PLAN

Walking into the exam
without  a  plan  is  a
recipe  for  stress  and
underperformance.  A
structured  study  plan
will  help you cover all
the necessary material
a n d  b u i l d  y o u r
confidence.  Here  is
how  to  build  a  study
schedule that works for
you.

Step 1:
Diagnose
Your
Strengths
and

Weaknes
ses
Before  you  dive  into
s t u d y i n g ,  t a k e  a
practice test or a self-
assessment.  This  will
help you identify which
areas  need  the  most
attention.  Are  you
struggling  with  math?
A re  you  b reez ing
t h r o u g h  r e a d i n g
comprehension?  Your
Minnesota  Merit
System  Test  Study
Gu ide  s h o u l d  b e
flexible  enough  to
al low  you  to  spend
more  t ime  on  your
weaker subjects. Focus
your  energy  where  it
will  have the greatest
impact on your score.

Step 2:
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Gather
Your
Study

Materials
You  cannot  s tudy
effectively  without  the
right  tools.  Look  for
resources  that  are
specifically  designed
for the Minnesota Merit
System  Test.  These
may  include:

Official practice
tests and sample
questions from
the Minnesota
Department of
Employee
Relations or the
specific agency
you are applying
to.
Commercial
study guides and
prep books for
civil service

exams. Look for
ones that
mention
Minnesota or
general merit
system testing.
Online resources,
including videos
and tutorials,
that cover basic
math, grammar,
and reasoning
skills.
Flashcards for
vocabulary,
spelling, and key
concepts.

A  comprehens ive
Minnesota  Merit
System  Test  Study
Guide  should  compile
these resources into a
log ica l  sequence,
allowing  you  to  build
y o u r  k n o w l e d g e
progressively.

Step 3:



8

8 Minnesota Merit System Test Study
Guide

2024-08-11

Set a
Realistic

Schedule
Consistency  is  more
i m p o r t a n t  t h a n
intensity.  Studying  for
30 to 45 minutes each
d a y  i s  f a r  m o r e
effective  than
cramming  for  five
hours  on  a  weekend.
Create a schedule that
fits into your life. Block
out  dedicated  study
time in your calendar,
just  as  you  would  for
an important meeting.
A im  to  s t a r t  you r
preparation  at  least
f ou r  t o  s i x  weeks
before your  scheduled
test  date.  This  allows
ample  time  to  review
all  material  without
feeling  rushed.

Step 4:
Practice,
Review,
Repeat
Active  learning  is  the
most  effective  way  to
retain  information.
Simply reading a study
guide  or  watching  a
v ideo  i s  pass i ve .
Instead,  engage  with
the  material .  Take
practice quizzes,  write
down  key  formulas,
and  explain  concepts
out  loud.  After  each
study  session,  review
what you have learned.
Revisiting  difficult
questions  multiple
times will solidify your
understanding.  Any
worthwhile Minnesota
Merit  System  Test
S t u d y  G u i d e
e m p h a s i z e s  t h e
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importance  of  active
reca l l  and  spaced
repetit ion.

EFFECTIVE STUDY
STRATEGIES FOR
THE MERIT
SYSTEM TEST

Beyond  creat ing  a
schedule, you need to
use  strategies  that
maximize your learning
efficiency.  Here  are
s o m e  p r o v e n
t e c h n i q u e s  t o
incorporate  into  your
preparation.

Master
the Art of
Reading
Compreh
ension
F o r  t h e  r e a d i n g
section, practice active

reading.  Before  you
read  a  passage,  skim
the questions first. This
tells  you what to look
f o r .  A s  y o u  r e a d ,
underline  key  points
and main ideas. When
answering  questions,
eliminate  obviously
wrong  answers  first  to
improve  your  odds.
Reading daily, whether
it  is  news  art icles,
reports,  or  books,  will
naturally improve your
comprehension  speed
and  accuracy.

Refresh
Your
Basic
Math
Skills
You do not need to be
a  mathematician,  but
you  do  need  to  be
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comfor tab le  w i th
numbers.  Review  the
order  of  operations
(PEMDAS), how to work
with  fract ions  and
decimals,  and  how  to
calculate  percentages
(for  example,  finding  a
discount or an interest
rate).  Practice  solving
word  prob lems  by
identifying  the  key
i n f o r m a t i o n  a n d
determining  what  the
question  is  actually
asking you to compute.
A  reliable  Minnesota
Merit  System  Test
Study  Guide  w i l l
p rov ide  p lenty  o f
practice  problems  for
this section.

Sharpen
Your
Grammar

and
Spelling
Good  grammar  is  a
sign of professionalism.
R e v i e w  c o m m o n
grammar rules, such as
when  to  use  “ i t s ”
v e r s u s  “ i t ’ s , ”  o r
“there,”  “their,”  and
“ t h e y ’ r e . ”  P a y
attention  to  comma
usage and punctuation
in  complex sentences.
I f  s p e l l i n g  i s  a
challenge,  make a list
o f  c o m m o n l y
misspelled  words  and
review them regularly.
Many online tools and
apps  can  help  you
practice these skills in
a fun, interactive way.

Develop
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Your
Reasonin

g Skills
Logical  reasoning
questions can be tricky
if you are not used to
them.  Practice  with
puzzles,  brain teasers,
and  logic  problems.
The  key  is  to  think
step-by-step and avoid
jumping to conclusions.
Look  for  patterns  in
numbers or letters. For
analogies,  identify  the
relationship  between
the  first  two  words
(e .g . ,  doctor  i s  to
hospital  as  teacher  is
to  school).  Training
your  brain  to  think
logically is  a skill  that
improves with practice,
a n d  i t  i s  a  c o r e
component  of  your
Minnesota  Merit
System  Test  Study
Guide.

TEST DAY TIPS
FOR PEAK
PERFORMANCE

Your  preparation  has
brought  you  to  test
day.  Now,  it  is  about
execution and mindset.
Here  are  some  final
t i p s  t o  h e l p  y o u
perform at your best.

Prepare
Logisticall
y the
Night
Before
Do not leave anything
to  chance.  Confirm the
test  time and location
( o r  o n l i n e  l o g i n
instructions).  Lay  out
your clothes, pack any
al lowed  mater ia ls
(such as a calculator or
ID),  and  set  multiple
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alarms.  Ensure  you
have  a  good  night’s
sleep and eat a healthy
breakfast.  Your  brain
needs fuel  to  function
optimally.

Manage
Your
Time
During
the Test
When you receive the
test,  quickly  scan  the
e n t i r e  e x a m  t o
u n d e r s t a n d  i t s
structure.  Start  with
the  sections  you  find
easiest.  This  builds
m o m e n t u m  a n d
e n s u r e s  y o u
accumulate  points
e a r l y .  F o r  t h e
M i n n e s o t a  M e r i t
System  Test ,  t ime
management is crucial.

Do not spend too long
on any single question.
If you are stuck, mark
it and come back later.
Guessing  is  usually
better  than  leaving  a
b lank ,  as  there  i s
typically no penalty for
wrong  answers.  Use
every  minute  wisely.

Stay
Calm and
Focused
Test anxiety can derail
e v e n  t h e  b e s t
preparation. Take deep
breaths  i f  you  feel
overwhelmed.  Read
e a c h  q u e s t i o n
carefully,  and  watch
out for qualifying words
like “always,” “never,”
“most,”  and  “least.”
Focus  on  the  present
m o m e n t  a n d  t h e
question  in  front  of
you.  Remember,  you
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h a v e  p r e p a r e d
thoroughly  with  your
study  guide,  and  you
have  the  sk i l l s  to
succeed.  Trust  your
training.

RECOMMENDED
RESOURCES FOR
YOUR STUDY
GUIDE

To truly build a robust
Minnesota  Merit
System  Test  Study
Guide,  you  need  to
know where to find the
best  materials.  Here
a r e  s o m e
recommended avenues
to explore.

Official State
and County
Websites: The
Minnesota
Department of
Employee
Relations (MN
DEED) and
individual county
human resources
departments are

your best
sources for
official
information.
They often
provide sample
tests and
detailed test
descriptions. This
is the gold
standard for
preparation.
Civil Service
Test Prep
Books: Books
like “Civil Service
Exam Study
Guide” or
“Master the Civil
Service Exams”
offer a broad
overview of test
formats and
practice
questions. While
not always
specific to
Minnesota, they
cover the
general
competencies
tested.
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Online Test
Prep Platforms:
Websites like
JobTestPrep and
240 Tutoring
offer specialized
prep packages
for civil service
and merit system
tests. These
often include
timed practice
tests and
detailed answer
explanations,
which are
invaluable for
improvement.

Libraries and
Community
Colleges: Your
local library may
have study
guides available
for check-out.
Some community
colleges also
offer short
courses or
workshops on
civil service test
preparation.
These can
provide
structured
learning and
peer support.


